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VKPATHA
BOPOXTSIHCbKA CEJIMIIIHA PAJIA
HAJIBIPHSTHCBKOI'O PAMOHY IBAHO-®PAHKIBCBKOI OBJIACTI

BocbMe AeMOKpaTHYHE CKINKAHHS
Cboma cecisn

PIINEHHA

Big 15.04.2021 poky emt Bopoxra Ne81 - 7/2021

ITpo yrBopenns Ilentpy
HaJAaHHSA aAMIHICTPAaTHBHUX NOCJHYT
BopoxTaHchKOT ceTMIIHOT paan

Ha Bukonanns crarti 12 3akony Ykpainu «IIpo agMmiHICTpaTHBHI IOCIYyTW»,
nocranoBu KaGinery MinicTpiB Ykpainu Big 20 motoro 2013 poky Ne 118 «IIpo
3aTBep/keHHA [IpMMIpHOIO NONOXEHHS NpPO LEHTP HaJaHHA aaMiHICTPaTUBHHUX
nmocmyr» (i3 3MiHamu), Kkepylouuch 3akoHoM Ykpaimm «IIpo  Micuese
CaMOBpSIyBaHHS B YKpaiHi», 3 MeTO  MAaKCHManbHOro  HabOMMIKeHHS
aIMIHICTPATUBHUX MOCIYr MO J>KHUTENiB TPOMald Ta CYO'€KTiB roclofaproBaHHS,
CTBOPEHHS HaJIeXXHUX YMOB ILOZO iX OTPUMaHHS, CeNHUILHA Paja:

BUPIIINJIA:

1. VrBoputn lleHTp HajmaHHA agMiHICTPaTHBHUX IOCIYT $K CTPYKTYPHHUH
nigpo3nin (Bianin) mpu BopoxTsHCBKiM cenmmuif pani 31 MTATHOIO YHCENBHICTIO
TpH 1TatHi omuHumi. (c. Tarapis, Byn. Hesamexsocri, 27, mnpuMiIeHHS
TarapiBCEKOTO CTAPOCTHHCHKOTO OKPYTY).

2. 3arBepautu [lonoxenus npo LleHTp HamaHHA agMiHICTPaTHBHUX IOCIYT
BOpOXTSHCHKOI CETUIIHOT paau (HOAa€ETHCA).

3. KoopmuHauito poboTH IIOJO BHKOHAHHA LbOrO PIIICHHS IOKJIAcTH Ha
Kepyouoro cripaBaMu (cexpetaps) BukoHapdoro koMitety FOpist ['anuka, koHTpons —
Ha TIOCTIMHYy KOMICil0 CEeNMMIHOI paiy 3 WMiTAHb IUIaHyBaHHA OMOKeTy, (QiHaHCIB
(Ipana 3iHOB’€Ba).
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NOJOXEHHS
npo LlenTp Haganus aAMiHiCTPATHBHHUX HOCJIYT

BopoxTtsincbkoi cennmuoi paau

1. 3araabHi noJoXKeHHs

1.1. Lentp HananHs agMiHicTpaTHBHHX mocmyr (mani — LleHtp) yTBOproeThcs 3
MeTOI0 3a0e3NeueHHs HaJaHHA aAMIHICTPAaTUBHHX MOCIHYr IpPH BOpOXTAHCHKiif
CeNMILHIM paji.

1.2. IlenTp — He CTPYKTYpHHH MiAPO3AIT CENMINHOI pajgu, B SKOMY HaJalOThCA
aJIMiHICTPAaTHBHI MOCIYrH, TependadeHi YHHHUM 3aKOHOJABCTBOM YKpaiHu, uepes
aZAMiHiCTpaTopa MUIAXOM Horo B3aeMoail 3 cy6’ekTaMu HafaHHA aJMiHiCTPaTHBHHX
MIOCIIYT.

1.3. Pimwenns mozio yTBOpeHHs, JikBigauil abo peopranizauii LlenTpy npuiiMaerscs
pimeHHAM cecii BopoxTsHchKOT cemmmuoi paj.

1.4, Ilentp y cBoili misnpHOCTI Kepyerbcs Koncrutymiero Vkpainu, 3akoHamu
Ykpainu, akramu IIpesunenta Yipainu i Ka6inety MinicTpis Ykpainu, piltmeHHaMu
LUEHTPaJIbHUX Ta MICIIEBUX OpraHiB BUKOHABYOI BIAAHM, OpPraHiB MiCLIEBOTO
camoBpsinyBaHHs Ta [lonoxennsam npo Lentp (nani — [Tonoxenns).

1.5. TlonoxeHHs BCTaHOBIIOE IPaBOBi 3acaiyl AISUIBHOCTI, BU3HAYae CTPYKTYpY Ta
xomnetennito Ilentpy. Ilopsmok B3aemopii, IO BCTAHOBIIOETBCS HHUM, €
000B’A3KOBUM /10 BUKOHAHHA 74 BeiX, XT0 Gepe ydacts y pobori LlenTpy.

1.6. IlonoxxenHs po3pobreHo BigmoBinHO a0 3axoHiB Ykpainum «IIpo Micnese
caMOBpsiyBaHHs B YKpaiHi», «IIpo amminictparuBHi mocmyru», «[Ipo mo3BimsHy
cucTeMy y cdepi rocnonapchkoi AisNIBHOCTI», «IIpo BHECEGHHSA 3MiH MO JesKkux
3aKOHOJABYMX aKTiB YKpaiHM 100 PO3LIMPEHHs MOBHOBXXEHb OPraHiB MiCLIEBOTO
CaMOBpsIIyBaHHS Ta ONTHMi3alil HamaHHA aAMiHICTPATHBHUX IMOCIYT», IOCTAHOBU
Ka6inery Minictpis Ykpainu Bix 20 srororo 2013 poxy Ne 118 «IIpo 3aTBepmxeHHs
IIpuMipHOTO TIOMOXEHHA NpPO LEHTP HaJaHHA AAMIHICTPaTMBHUX mocmyr» (i3
3MiHaMu), IHIIMX HOPMATHBHO-IIPABOBUX aKTIB, IO PEryJIOKTH BiTHOCHHHU Y chepi
Ha/IaHH aAMiHICTPATHRHUX MTOCIYT.

2. OcuosHi 3aBaanns HenTpy
2.1. OcHoBHuMH 3aBnaHHamu [lenTpy e:
2.1.1. opranizauis HaJaHHA aAMiHICTPATHBHUX MOCIHYT y HAalKOPOTIIMM CTPOK Ta 3a
MiHiMajbHOT KiNIbKOCTI Bi/iBilyBaHb Cy0’ €KTiB 3B€pHEHE;
2.1.2. cipoleHHs NpoIelypy OTPUMAHHS aAMiHICTPATUBHMX IOCIYT Ta MOMINIICHHS
SIKOCTI iX HAamaHHS;
2.1.3. 3abesneuenns iHdopMyBaHHS Cy0’€KTIB 3BEpHEHb IPO BHMOIY Ta NOPALOK
HaJlaHHs aIMIHICTPATUBHUX MOCIYT; 10 HaZIal0ThCS Yepe3 anMiHicTparopa;
2.1.4. cTBOpeHHA 3pYyYHHX i JOCTYITHHX YMOB [UIss OTPMMaHHS a[MiHiCTPAaTHBHHX, a
TAKOX iHIIMX TOCTYr cy6’exramu 3BepHeHb, 100yn0Ba e(eKTHBHOI CHCTeMH ixX
HaJaHHS;
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2.1.5. yHeMOXUIMBNICHHS BHUHMKHEHHS KODYNUIMHMX pH3HKIB MiJ 4Yac HAaJaHHS
aJIMiHICTPaTUBHHX Ta iHIUIKX MOCIIYT;

2.1.6. opranizauis edexruBHOI B3aeMomii MiX Ccy6’€KTaMH  3BEpHEHb,
ajMiHicTpaTopaMu Ta cy6’eKTaMy HaZaHHS aJMiHICTPaTHBHUX, iHIIMX TOCIYT.

3. Opranizanist po6oru IlenTpy
3.1. llentpoM 3a0esmeuyeTbcs HaNaHH{ aIMIHICTPAaTHBHHX MOCHYT Hepes
ajMiHicTpaTopa uuisixom HOro B3aeMofii i3 ¢y6’eKTaMyu HaJaHHs afMiHiCTPaTHBHHX
MOCIYT.
3.2. Ilepenix anMiHiCTpaTHBHUX MOCIYT, 5Ki HafalOThes Yepes LIeHTp, BU3HAYaeThCA
Ta 3aTBEPMXKYETBCS DillleHHAM cecii BOpOXTAHCBHKOI CeNUINHOI pagH, Ta BKIIOYAE
a/IMiHICTPaTHBHI NOCIYr¥ OpraHiB BUKOHABYOI BIIa[H, NEPENiK SKHX 3aTBepIKEHHMIl
Ka6inerom MinicTpiB Ykpaiuu.
Ha ocHOBI y3romkeHux pileHs i3 cy0’exTaMu HalaHHs aIMiHICTPAaTMBHMX MOCIYT
uepe3 LleHTp MOXYTh HaflaBaTUCS iHII aAMiHICTPATUBHI MOCTYTH.
3.3. Cy6’extaM HafaHHs aIMiHICTPATHBHMX [OCIYT 3a00POHSETLCA IPHIMaTH 3asBH,
BHJIaBaTH Cy0’€KTaM 3BEpHEHb OGOPMIICHI pe3yibTaTd HaJaHHA aiMiHiCTpaTHBHHX
nociyr (y TOMy 4HCIi pimleHp Npo BiIMOBY B HaJ@HHI aJMiHICTpaTHBHUX NOCITYT),
SKIIO TaKi MOCTYTH HajaoThca yepes LIeHTp, KpiM BUIaKiB MOJAHHA 3asB depes
€nuani nepxaBHUi OPTAN aqMiHICTPATUBHUX TIOCIIYT.
3.4. Y llentpi 3a pimenHsm cecii BOpoXTSHCBKOI CENMIHOI paiy TaKoX MOXKe
3[iiCHIOBaTHCS Ha[laHHS IHIIKX ITOCIYT, a came:
3.4.1. npuAHATTA 3BiTiB, AEKIapaLiii, cKapr;
3.4.2. HamaHHS KOHCYNBTALlii;
3.43.npuiHATTY Ta BHOAYa [OKYMEHTiB, He TIOB’S3aHAX 3 HAJAHHAM
aJIMiHICTPATHBHUX IIOCIIYT;
3.4.4 yknajieHHsl IOrOBOPIB i yro NpeficTaBHUKAMH Cy0’ €KTiB rOCIIOaploBaHHs, SKi
3aliMarOTh MOHONOJIbHE CTAHOBHINE Ha BIAMOBIJHOMY PHHKY ITOCIYI, fIKi MAIOTh
coujaibHe 3HaYeHHs Ul HaceleHHs ( eeKTPONOCTaYaHHs TOLIO).
3.5 Tlepenix MyHimUmanbHUX, HGOPMALIHHO-KOHCYTBTAIIMHNX TOCHYT, iHIIMX
NOCIyT, AKi HajawTees y IleHTpi, BCTaHOBMIOETECA y BIANOBIAHOCTI K0 YKIageHUX
Mix LlenTpom Ta cy6’ekTaMu HaJaHHS TAKMX NOCIYT MEMOPaHAYMIB (Yrom) mpo
CIiBIpALo.
3.6. V npumMilienHi, 1e poamimyerses LleHTp, MOXYTh HaZiaBaTHCs CYIyTHI HOCTYTH
(BHTOTOBNEHHsS KOMiH MOKYyMEHTIB, JaMiHyBaHHA, (ororpadyBanHs, Tmponax
KaHLE/SIPCHKMX TOBApiB, HafaHHA OaHKiBCHKMX mociuyr towo). [lobip cy6’exris
rOCIOJAPIOBAaHHA MJIA HaNaHHA CymyTHiXx mocmyr y Llentpi 3miiicHroeTscs Ha
KOHKYDPCHi# OCHOBI 3a KpuTepisMH 3a0e3ledeHHs MiHiMi3alii MaTepiansuux BUTpaT
Ta BUTPAT 4acy Cy6’€KTiB 3BepHEHb, a TAKOXK 3 ypaXyBaHHAM BHMOT 3aKOHONABCTBA Y
chepi OpeHIM JEPHKABHOIO T2 KOMYHAILHOTO MalHa.
3.7. Hapanna cy6’exTaM 3BepHEHb KOHCYNBTAlid Ta iHdopMalii, MOB’f3aHHX 3
HaJaHHAM @aAMIHICTPAaTMBHUX TOCTYT, OnaHKiB 3as(B Ta IHIWMX JOKYMEHTIB,
HeOOXiIHMX /Ul 3BEPHEHHS INOLO HAJaHHS aJMiHICTPATUBHHX MOCIYT, @ TaKOXK
HaJaHHA JIOIOMOrH B IX 3alOBHEHHI, (QOpMyBaHHI IIaKeTa IOKYMEHTIB He
BBA)KAIOTBCS CYIyTHIMU MOCITyraMH Ta 3JiHCHIOIOTECS agminicTpaTopamu LlenTpy Ha
Ge3KOIITOBHIM OCHOBI.




3.8. Ilpy HagaHHi aaMiHICTPaTHBHYX Ta iHIIHX HOCIYT 3a6€3MeYyI0ThCS:

3.8.1. BinbHME foCTyN 10 npuMimenHs LIeHTpy, B TOMy 9HCITi KOMQOPTHI YMOBH s
nocTyny ocib 3 oGMexeHUMH GI3MYHHME MOXIHBOCTAMHU (06NAIITYBAaHHS BXOLY /0
npuMitenHs LleHTpy naumycoM, KHOMKOK BHKIMKY YEPrOBOro; BiTbHHIA JOCTYII 0
inopMatifHKX CTEHIIB, HAsABHICTh TyaneTy JUIA Jroneit 3 ocobnuBUMH TIoTpebamu
TOILIO);

3.8.2. obnamtyBaHHs iHpOPMANIHHEX CTEHAIB i3 3pa3sKaMHM BiINOBiIHIX JOKYMEHTIB
Ta iHdopmanii B 06cA3i, JOCTaTHEOMY AN OTPUMAHHS aJMiHiCTPATHBHOI MOCIIYTH
6e3 CTOpOHHBOI AOIOMOTH;

3.8.3. posmimenns Ha odiuiliHomy BeG-caiiti BopoxraHcskoi cenumizoi pamy B
Mepexi IHTepHer Ta iHmHMX pecypcax inmdopMauii Mpo MOPANOK HAZAHHA
aIMIHICTPaTHBHHX Ta iHIIHX mociyr, rpadik pobotu LlenTpy;

3.8.4. MOXUIUBICTb HajlaHHA Cy6’€KTaM 3BEpHEHb KOHCYIBTaLlit Ta iHbopMarii mpo
Xin posmmsimy iX 3asB 3a JONOMOror 3acobiB  TelekoMmyHikamii (Temedomny,
€JIEKTPOHHOI IIOIITH, iHIIMX 3ac00iB 3B’A3KY);

3.8.5. 3pificHeHHs TpuitoMy Ccy6’eKTiB 3BepHEHb 3TiZHO 3 rpadikom poboru Ilentpy,
3aTBep/KeHOTo 1M TTonokeHHAM;

3.8.6. BUIaHHA I0BiAKOBO-iHGOPMAIIHIX MarepiaiiB Mpo aaMiHiCTpaTHBHI Ta iHuI
nocnyru, 6e3oruiaTHe NOMKMPEHHS TaKUX MaTepiaiB y npumimenni Llentpy;

3.8.7. obnamryBaHHs B 30HI O4iKyBaHHS CKPHHBKH [UI BHCJIOBIEHHS Cy6’eKTaMu
3BEPHEHB 3aYB)XKEHB 1 MPONO3HUIIH 1010 AKOCTI HAJaHHA aAMIHiCTPATHBHUX, iHIIMX
IOCTIYr; NMPOBEACHHS CHUCTEMAaTHMYHOTO aHaji3y TaKuX 3ayBa)kKeHb 1 IPOINO3MILi,
BXHUTTSI BIATIOBIJHHX 3aXOJiB.

3.9. 3asiBa Ha OTpUMaHHA aJMiHiCTPaTHBHOI MOCIYTH MOAAETHCS B IUCHMOBIH, YCHIl
4H eNIEKTPOHHIN popmax. [TuceMoBa 3asiBa Moxe GyTu TomaHa 0cobHCTO Cy6’eKTOM
3BepHEHHs abo HOro NpeICTABHMKOM (3aKOHHMM IPEACTABHMKOM), HajiciaHa
TOILITOIO, & B pasi HAJaHHs a/IMiHiCTPaTHBHUX IIOCIYT B eEKTPOHHIH dopmi — uepes
€auHui fepxaBHUM MOpTan aaMiHICTPaTMBHHX IOCIYL, y TOMYy 4YHCHTi depes
iHTerpoBaHi 3 HuM iHQopmaniiiHi CHCTEMH HepKaBHMX OpraHiB Ta OpraHiB
MICIIEBOTO CAMOBPSIyBaHH.

3.10. Ilepemix Ta BHMOIM [0 MJOKYMEHTIB, HEOOXiZHMX I8 OTPUMAHHS
a/IMiHICTPaTHBHOI MOCTYTH, BH3HAYAIOTHCA YWHHMM 3aKOHOAABCTBOM YKpaiHW.
3abopoHsieThCs BUMAraTy Bifl Cy6’€KTa 3BepHEHHs J0KyMeHTH abo iHdopmanio, He
nepenbayeHi 3aKOHOM.

3.11 I'pannyHuUil CTPOK HaJaHHS aAMIHICTPATHBHOI MOCIYTH BH3HAYAECTHCH YHHHHM
3aKOHONIABCTBOM YKpaiHW. VY pasi, SKIIO 3aKOHOM H€ BM3HAYEHO I'PAaHHWYHMI CTpOK
HaJlaHHS aJMIHICTPaTMBHOI TIOCNYTH, Led CTPOK He MOxe InepeBuuIryBatd 30
KaJIeHJAapHUX MHIB 3 JHA IOJAaHHA Cy0’€KTOM 3BEpHEHHS 3asBH T4 JOKYMEHTIB,
HeoOXiJHUX IJISI OTPUMAaHHS MTOCIIYTH,

3.12. AnMiHicTpaTHBHA TMOCIyra BBaKA€THCS HAIAHOK 3 MOMEHTY OTpMMaHHA ii
cy0’exToM 3BepHeHHA ocobucto B IlenTpi 260 HampaBNeHHs  TIOLITOIO
(PEKOMEH/IOBAHMM  JINCTOM 3 [OBiJOMJEHHAM I@pO BpydYeHHs) JUCTa 3
OBIIOMJIEHHSM TPO MOXIJIHBICTh OTPHMAHHS Takoi MOCIYTH Ha ajpecy cy0’ekTa
3BepHEeHHs. Y BHIAJKax, Hepen0adyeHHX 3aKOHOIABCTBOM, BiANOBiMHHH NOKYMEHT
MoXe OyTH HajliClTaHWH MOIITOI0 (PeKOMEHIOBAaHHUM JIUCTOM 3 IOBiIOMIEHHAM TIPO
BpyeHHs) abo 3a JOMOMOTOI0 3acoGiB TenexoMyHiKauiliHOro 38°a3Ky. IIpy 1BOMY
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CTPOK JOCTAaBKM ITOLITOBOI KOPECIOHAEHUIi HE 3apaXxOBY€ThCS N0 CTPOKY HaJaHHS
aJIMIHICTPATHBHOT IIOCITyTH.
3.13. 3 metor0 3a0e3re4eHHs CTBOPEHHS 3PYYHUX Ta JOCTYNHUX YMOB OTPHMAHHS
nociyr cy0’eKTaMM 3BepHEHb Yy MeXaX BopoXTSHCBKOI cemmuuoi 06’ emnuaHoi
TEPUTOPialbHOI IPOMaIH 3a pileHHAM cecii BOpOXTAHCHKOT CETHIHOT paji MOXYTh
YTBODIOBATHCS BiflaneHi Micus mis poborw axminictparopis Llentpy, B SKHX
3a0e3redyeThCsl HalaHHs aaMiHICTPaTMBHUX MOCHYT BiATIOBIAHO 1O 3aTBEPIKEHOIO
mepeniky —LUIAXOM — B3aeMoZil  ajMiHicTpatopis i3 cyG’ekTamMm  HajaHHS
aIMiHiCTPAaTUBHHUX IOCIIYT.
3.14. llenTp mig Yac BHKOHAHHA NOKJANEHHX HA HHOIO 3aBIaHb B3aeMoOJi€ 3
LCHTPaJbHAMH T2 MICUEBMMH OpraHaMd BUKOHABYOI BIIaJH, IHIIMMH JepXaBHUMH
OpraHaMH, OpraHaM{ MiCII€BOrO CaMOBPSIYBAHHs, MiAMPUEMCTBAMH, YCTaHOBAMH
abo opranizamisMu.

4. Aaminicrparop LenTpy
4.1. Cy6’exr 3BepHeHH IIA OTPHMaHHS aiMiHiCTpaTHBHOI mociyru B LleHTpi
3BEPTAETBCA O aAMIHICTpaTOpa — IOCaloBOi OCOGH BHKOHABYOTO KOMITETy
BopoxTaHchkoi cenumuoi pay, sxa opraHi3oBye HafaHHA aJMiHICTPATHBHHX TMOCIYT.
4.2, AnMIHICTpaTOp NPH3HAYAETBCS HA TI0CAAY Ta 3BiIIBHAETBCS 3 IOCAOu
BOpOXTAHCHKHM CEHINHEM IOJI0BOIO.
4.3. Kimbkicts anminictparopiB, ski mnpamowts y LleHTpi, Bu3HauaeThcs
BOpOXTAHCHKOK CENMIHOO Pamolo, BUXOLS4H 3 IPUHLUIY 3a6€3MeUeHHs AKICHOTO
H OIepaTHBHOTO MPHHOMY Cy0’€KTiB 3BEpPHEHS.
4.4. AnminicTparop Mae iMeHHy IedaTKy (IITamm) i3 3a3HaveHHSM HOro mpi3BHIla,
iMeHi, 1o 6aTeKOBi Ta HaiiMeryBauHs L{eHTpy.
4.5. OCHOBHHMH 3aBIaHHSMH aIMiHicTpaTopa €:
4.5.1. HajanHs cy0’ekTaM 3BepHEHb BHYEPIHOI iH(pOpMamii i KOHCYIBTALid 1WOKO
BHMOT Ta MOPS/AKY HaJaHHs aJMiHICTPaTHBHUX IIOCIYT;
4.5.2. IpUAHATTS Bifi CyG’eKTIB 3BepHEHb JOKYMEHTIB, HEOOXiMHHX MIA HANAHHS
aIMIHICTPAaTUBHUX TOCMYT, 3MiCHEHHs iX peecTpawii Ta MomaHHA JOKyMEHTIB (iX
KOIi#) BIANOBIIHMM Cy0’eKTaM HaJaHHS aIMiHICTPaTHBHHX TOCIYT He Mi3Hime
HACTYNHOTO POGOYOro [Hs MHicasd iX OTPHMAaHHS 3 JOTPHMAHHSAM BHMOT 3aKOHY
Yipainu “IIpo 3axucT nepcoHansHuX JaHux”;
4.5.3. Bamaya abo 3abesneueHHs HAJICHMIAHHs 4epe3 3acofM INOMITOBOIO 3B’SA3KY
Cy0’€KTam 3BepHEHb pesyNbTaTiB HaJaHHs aIMiHicTpaTUuBHUX nociyr (Y ToMy umcri
pllIEHHA OPO BiIMOBY B 3a[0BOJIEHHI 3asBH CyG’€KTa 3BEpHEHHS), IIOBIIOMJICHHS
PO MOXJIMBICTh OTPMMaHHs aJMiHICTPATMBHHUX MOCIYT, 0hOpMIeHUX Cy6’eKTaMu
HaJlaHHs aAMIHICTPAaTHBHUX MOCIYT;
4.5.4. oprauisauiiine 3a0e3neyeHHs HaflaHHS aIMiHICTPATHBHUX MOCITYT cy6’eKTaMu
iX HamaHHS,
4.5.5. 3piHCHEHHS  KOHTPONK 3a  JONEPXAaHHAM Cy6’€KTaMHM  HANaHHS
aIMIHICTPAaTHBHHX MOCIYT CTPOKY PO3IIAAY CIPAB Ta MPUNAHATTS pillleHb;
4.5.6. HaNlaHHs aIIMiHICTPATHBHUX IOCIYT Y BUMAAKAX, Eepea0aueHIX 3aKOHOM;
4.5.7. cknaJeHHs MPOTOKOIIB PO aAMiHICTPAaTHBHI MPaBONMOPYIIEHHS y BHIANKAX,
nependadeHuX 3aKOHOM;
4.5.8. po3mAn cnpaB TpO aAMiHICTpaTHBHI INpaBOIOPYIIEHHS Ta HAKIaIeHHS
CTATHEHB.
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4.6. AxmiHicTpaTrop Mae IpaBo:

4.6.1. GesomnatHo oxepxyBaTH Bij Cy0’ekTa HAJaHHA aAMiHICTPaTHBHMX IOCIHYT,
JIEP)KaBHAX OPraHiB, OpraHiB MICIIEBOTO CaMOBDSIYBAHHS, ITiAMPHEMCTB, YCTAHOB
abo opraHi3alii, o Hanexats J0 chepu iX yrnpasIiHHs, JOKYMEHTH Ta iHdopMariio,
MMOB’I3aHi 3 HaJIaHHAM TaKHX IIOCIIYT, B yCTAHOBICHOMY 32KOHOM TIOPSNKY;

4.6.2. noromxyBaTy NOKYMeHTH (pillieHHs) B IHIUMX OpraHax Iep>kaBHOI BIAIM Ta
OpraHax MiCII€BOTO CaMOBPSIIyBaHHs;, OTPHMYBATH iX BHCHOBKH 3 METOI HalaHHA
aJIMiHiCTpaTHBHOI MOCIYrH Ge3 3aydeHHs Cy6’ €KTa 3BepHEHHS;

4.6.3. indopmysaru kepiBHuka LleHTpy Ta CyG’eKTIB HaJjaHHs aAMiHiCTPaTHBHHX
NIOCJIYT NP0 MOPYIICHHS CTPOKY DPO3MIANY 3asB PO HaJaHHS AIMIHICTPaTHBHOI
MOCITYTH, BUMAraTi BXXUTTS 3aXOAiB 0 YCYHEHHs BUSBIICHHX NOPYIIEHE;

4.6.4. NOCBIIYyBaTH BIACHUM IT{IIIHCOM Ta IEYATKOK (IITaMIoM) Komii ((poTokorii)
JOKYMEHTIB 1 BUIIHCOK 3 HHX, BUTATIB 3 peecTpiB Ta 6a3 JaHUX, AKi HeoOXimHi mns
HaJlaHHA aAMiHICTPaTUBHOI IOCIIyTH;

4.6.5. mopyuIyBaTH KJIOMOTaHHSA Nepes KepiBHUKOM LIeHTpy o0 BXUTTSA 3ax0xiB 3
MeTOoro 3a0e3neueHHs edexTuBHOT poboTu LleHTpy.

5. KepiBuuk Ilentpy
5.1. lentp ouomoe nHayanpHuk LleHTpy HamaHHS aAMiHICTPATMBHHMX MOCIYL, SKMif
NPU3HAYAETHCA HA MOCaLy Ta 3BUIBHAETHCA 3 10Cany BOpPOXTIHCBKMM CENHIIHUM
TrONIOBOIO.
5.2. Kepisauk llenTpy BinmosigHo 1o 3aBnans, noxiageHux Ha LlenTp:
5.2.1. 3xilicHIO€ KepiBHHUTBO poGoToio LIeHTpy, Hece mepcoHansHy
Bi/INOBIIaNIbHICTH 3@ OpraHi3auio AisnsHocTi LieHTpy;
5.2.2. opranizosye AisnsHicTs LeHTpy, B TOMY 4HCIi 1I0A0 B3aeMoii i3 cy6’exTaMu
HaJlaHHs aJAMIHICTPaTHBHMX Ta iHIIMX TOCIYT, BXHBAE 3aXOMiB O IiJABHIIEHHS
edextuBHOCTI poboTu LleHTpy;
5.2.3. XoOpnMHYy€e AisANBHICTH aAMiHiCTPAaTOpPiB, KOHTPOIIOE SAKICTh TA CBOEYACHICThH
BUKOHAHHS HUMH 000B’43KiB;
5.2.4. opramizosye inQopmaniline 3aGesnmeueHHs poGotu ILlentpy, pobory i3
3acobamu MacoBoi iH(opMaLlii, BU3HA4a€e 3MiCT Ta Yac NPOBENEHHS iHbOpMaLiHHuX
3axo0[iB;
5.2.5. cripuse CTBOPEHHIO HANEXHHUX yMOB Ipaui y LleHTpi, BHOCHTHL NMpomosuuii
CeNUMIIHOMY TOJIOBI IIOJ0 MaTepialbHO-TEXHIYHOro 3a6e3MeUeHHS LeHTpY;
5.2.6. posmisnae CKaprd Ha [IsNBHICTE 4d  Oe3disulbHICTH aaMiHicTpaTopis,
TIpE/ICTaBHUKIB Cy0 €KTiB HaJaHHs aIMiHICTPaTUBHUX Ta IHIIMX MOCHYT, o 6epyTh
y4acte y poboti Llentpy;
5.2.7. 3abe3nevye nepefady cy0’eKTaM Ha/laHHS aAMiHICTPATHBHHUX Ta iHIIMX MOCIYT
BITOBIIHUX MaTepianiB i poO3MIsgy CKapr T4 iX OINEPaTHBHONO pO3B’SI3aHHS,
BXUBAE 3aXONiB Yy MeXaX IOBHOBXEHb IIONO0 IX pO3NIAAY y BH3HAdYeHi
3aKOHOZIaBCTBOM TE€PMIiHH;
5.2.8. Moxe 3nilicHIOBaTH QyHKIII agMiHicTpaTopa;
5.2.9. BUKOHye IHIII TOBHOBAaXXEHHS 3TiJHO 3 AaKTAMM 3aKOHONABCTBA, LIAM
IMonoxennsam ta PermamentoM po6otu LleHTpy.
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6. I'padix podorn Henrpy
6.1. Llentp npamoe: moHeinox, BiBTOPoK, cepena, yersep, i’ atHund 3 8.30 o 17.00
roguHy; 0e3 mepepsu.
6.2. IlpufioM Ta BMJaya NOKYMEHTIB [/ HaJaHHS a[AMiHICTPAaTHBHMX IOCITYT
spificHioeTses 3 9.00 o 16.00 ropusu , Ges IIEpPEPBH; OINpPALfOBAaHHA JOKYMEHTIB — 3
16.00 go 17.00 ronunu, 6e3 nepepsy.
6.3. TepuTopianbesi miaposzinu Ta Bigmanesi Micis ais po6otu agminicTparopis (B
pasi iX yTBOpEHHS) IPaLIOKOTh: IOACHHO (KPiM BUXiZHHMX Ta CBATKOBHX JHiB) 3 8.30
po  17.00 rogunm, Oes mnepepsu. IlpuiioM [JOKyMEHTIB Jnd HaJaHHA
aAMIHICTPAaTHBHUX MOCIYT 3xikicHIoeThesa 3 9.00 no 16.00 rogunm, Ges mepepmu;
OIp2LOBAHHA TOKYMEHTIB — 3 16.00 50 17.00 ropunwu, 6e3 nepepsy.

7. ®inancyBanns gisabHocti LHenTpy
7.1. DinancyBaHH AismmbHOCTI LleHTpy 31iHiCHIOETECS KOIITOM CEMMIIHOTO GIOMKETY.
7.2. (diHanHCyBaHHs MOXe 3JiMCHIOBATHCS ¥} 3a paxyHOK iHIIMX Kepen, He
3a00pPOHEHHMX YYHHHUM 3aKOHOIABCTBOM YKPAiHH.

8. BianoBigaabHicTh 32 MOPYIeHHsI BUMOT 3aKOHOAABCTBA
y cdepi HagaHHA aAMIHICTPATHBHUX MOCJYT

8.1. AnminicTpatopu # cy6’exTH HajaHHA aAMIiHICTPAaTUBHHX MOCIYT HE HECYTh
BIATIOBIAANBHOCTI 3a HEJAOCTOBIPHICTh MONAHMX OI3MYHAMH Ta OPUAMIHHMH
ocoGamu (iX 3aKOHHHMH NpeJCTaBHHKAMH) JOKYMEHTIB (iX Komiif) ams orpuManms
aJMiHICTPaTUBHUX MMOCIYT.
8.2. ApmigicTpatopu Ta iHmI MocafoBi OCOOH, YNOBHOBaKEHI BiAMOBIIHO MO
3aKOHONABCTBA HAJaBaTH AaJMiHiCTPaTMBHI TMOCHYrH, HECYTh AMCLUILIIHADHY,
LHMBUTBHY, aAMiHICTpaTWBHY a00 KpHMIHANbHY BiINOBiJanbHicTh, Mepenbaueny
3aKOHOM, 32 MOPYILUEHHS BUMOT YMHHOTO 3aKOHONABCTBA YKpaiHu y cdepi HamaHHs
aIMIHICTPaTUBHUX MOCIIYT.
83. [ii abo Oe3nisnbHICTE aAMiHICTpaTOpiB Ta iHIMX TOCAgOBMX OCi6,
YTIOBHOB2)KEHUX Bi/ITIOBIAHO 0 3aKOHY HaJaBaTH aAMiHICTPATHBHI MTOCIYTH, MOXKYTh
Oyrd ockapkeHi B CyAi B TOpsAKY, mepeaGadeHOMY YHMHHUM 3aKOHOLABCTBOM
VYkpainu.
8.4. IlIxona, 3anoxisna Gi3uuHUM abo HOPUIMYHUM 0CO6aM MOCAMOBHMH 0COOAMH,
YHNOBHOB@XEHWMHU Bi/IMOBITHO 10 3aKOHY HAJABaTH AaJMIHICTPAaTUBHI IOCITYTH,
aAMiHICTpaTOpaMM BHACHZOK IX HENPaBOMIPHMX Mil, BiAIKOAOBYETBCH Y
BCTQHOB/ICHOMY YHHHUM 3aKOHOIABCTBOM YKpaiHU MMOPAAKY.

Cexperap paau Spocnaae Binoye




